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SAN DIEGO DIA DE LA MUJER LATINA
VOLUNTEER REGISTRATION FORM

May 1st, 2010
(Please PRINT Clearly)

Name













Last


  First 



  M.I. 

Address












Street Number

Street Name

City ___________________   State _______ Zip code __________

Home ((____) 




Cell ( (____) 







Email address___________________________Organization_____________________
Are you bilingual (English/Spanish)?  __Yes      __No
T-shirt size:  __Small
__Medium
__Large
__X-Large
__XX-Large
(We need your registration form by April 22nd in order to guarantee a t-shirt and food/water). 
Availability:

On the line, please indicate the time(s) you would like to volunteer:
Early morning set-up (6:00AM to 8:30AM)     ____
Morning shift (8:30AM to 12:30AM)                ____

Midday shift (12:00PM to 4:00PM)                  ____

Afternoon shift (3:30PM to 6:30PM)                ____
All day (8:00 am to 5:00 pm)

       ____
Areas that you would like to assist with: (Check all areas that apply. We cannot guarantee a position in the area you request, but will do our best to assign volunteers based on preferences.)

	� Ambassador
	
	� Runners/ Floaters

	� Ambassador (Mammography Area)
	
	� Set Up/ Clean Up                                                              

	� Children Activities                                                                     
	
	� Volunteer Registration                                                            

	� Educational Booths
	
	

	� Registration
	
	


Please email this form to sddmlvolunteer@gmail.com or fax it to (619) 594-3854 by Thursday, April 22nd. 
Definitions of Volunteer Jobs
· Ambassador (General)
Ambassadors should actively engage the participants at the event and provide guidance regarding the location of the various health screenings available. The ability to speak Spanish is helpful.

· Ambassador (Mammography Area) 
Ambassadors assigned near the mammography registration area should proactively seek out the female participants after they have registered for the event and have been assigned to one of the two clinics for their clinical breast exams and mammograms. These Ambassadors will escort the women to their assigned clinic location.  Spanish is necessary.

· Children's Activities 

This job entails keeping children busy with craft activities, face painting, ball games, and other fun and interactive games. No child should be left unattended. Make sure to follow all rules that will be provided; ie: Small children can not pick up balloons which have popped, as these can be a choking hazard.  Spanish is not necessary.

· Educational Booths 

Volunteers at this position will assist with ensuring the educational booths set-up at the fair are set-up and running smoothly. Spanish is not necessary. 
· Registration 
Fill out registration forms for people seeking services.  People at registration should be bilingual (English and Spanish) in order to be able to fill out the registration forms. Volunteers at this shift will provide people with an overview of services at the event, assist people in completing the registration forms and provide directions on where to go after registering to receive services. Fluency in Spanish is necessary for this position.

· Runners/Floaters
We need people to run errands and assist event staff with miscellaneous tasks as needed. Spanish is not necessary. 

· Set up and Clean up 
We need helpers to help set up at 6 AM and to close down from 3:30 to 6:30 PM. There is also a need for ongoing cleanup. These duties include setting up tables, chairs and canopies, distributing signs and posters, and helping to clean up and tear down all of these materials at the end of the day. It is not necessary to speak Spanish for this volunteer position.

· Volunteer Registration 
Sign in Volunteers and provide general orientation to their volunteer duties and the health fair activities. Provide volunteers with their t-shirts, food and water tickets and have them complete a pre-assessment form. Direct volunteers to their assignment and if they haven't been assigned, determine where they might help out the best.  Spanish-speaking a plus.
General Rules of Thumb

1. Please arrive at least 10 minutes before your scheduled shift in case you have any difficulty finding parking or locating the volunteer registration table. If you have any problems, please contact the volunteer coordinators and they will be happy to help.

2. It is really important that you go to the volunteer registration when you first arrive and before you leave at the end of your shift. The volunteer registration table will have your volunteer t-shirt, food and water tickets for the day, general information on your volunteer duties, and any updates on changes that may have come up.

3. The committee chair for your volunteer shift will have the most up-to-date information on what’s happening at the health fair. You should always check with them first before making any changes to the protocol or sharing any information with people awaiting services. Often at these events, rumors spread and sometimes volunteers will share information with health fair participants that just aren’t true. Check with your volunteer coordinator or committee chair to be sure you have the right information. 

4. Be flexible and patient! The health fairs take a lot of work and coordination to get everyone where they need to go. Things will change throughout the day and often several times a day. So, it is often best to take a deep breath, be patient and go with the flow. 

5. Have fun! The health fair provides a great opportunity to interact with community members, health care providers and other volunteers. Everyone is there for the same reason: to help keep people healthy! We really appreciate your time and energy to make the health fair a success. We hope you enjoy your time volunteering and making a positive difference in the community. 
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