WATER RESOURCES DIVISION

POSITION TITLE:


ENVIRONMENTAL SPECIALIST (INTERN)

REVIEWING SUPERVISOR:
Environmental Project Manager

TERMS OF INTERNSHIP
Part-time: June 1, 2010 - August 28, 2010

TYPICAL DUTIES & RESPONSIBILITIES

· Assists in the collection of initial information from the engineer/client for the preparation of Storm Water Pollution Prevention Plans (SWPPPs) in accordance with the California Construction General Permit 2009-0009-DWQ

· Assists in SWPPP preparation to include database management in Access, an advanced Word document template, manage budgets in excel spreadsheet

· Assists in the preparation of SWPPP Exhibits (review grading, drainage and improvement plans)

· Research local municipal codes/ordinances for storm water regulations

· Research various sediment and erosion control products depending on specific site constraints

· Assists in the review of environmental documents associated with the project to determine if there are any project constraints

· Assists in maintaining quality control

· Assists in conducting site inspections (some construction sites) 

· Other duties as assigned

LEVEL OF COMPETENCE:

· Entry level position

· Demonstrates independent thought and decision making ability

· Relates well and maintains a high level of respect and confidence from peers, public agencies and clients

· Demonstrates basic writing skills with experience in MS Office including MS Word, Excel and Access. Preferable GIS and Micro station experience.

· Displays acceptable standards of professional quality in work product

MINIMUM QUALIFICATIONS:

· Student pursuing bachelor’s or masters degree with major in biological, chemical, physical, or environmental science or law, or a closely related scientific discipline.

